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Hiring foreign workers 


- Employers please note. 


Only Canadian citizens, Sinanant Pecidonte (landed i im- _ 
: migrants), and persons who have obtained written permis- | 

sion from the Canada Employment and Immigration Com- 
_ mission are entitled to work in Canada. 

When employing workers from abroad, you should 
know that it is your responsibility to make sure that the peo- 
ple you hire are legally authorized to work here. 

Visiting workers should have social insurance numbers © 

beginning with the digit ‘‘9.’’ This ‘‘9’’ is your signal to | 
ask the holder for evidence of permission to work in 
Canada. — 
If you hire workers who ; are not permitted to work here, 
or whose employment authorizations have expired, both 
you and the visitors you employ are subject to prosecution. 
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This brochure is intended for Canadian employers who 
are considering hiring workers from abroad. It explains 
the procedures that should be followed and outlines the 
requirements that such workers must meet before they 
can be admitted to Canada. 


It is the policy of the Government of Canada that Cana- 
dian citizens and permanent residents will have the first 
chance to fill jobs in Canada. If qualified citizens or per- 
manent residents are not available to fill jobs and you 
want to hire foreign workers, counsellors at your local 
Canada Employment Centre (CEC) will work with Cana- 
dian visa offices abroad to help you find the right per- 
son. However, before you spend time or money recruiting 
abroad, get in touch with your local CEC. 


4 Hiring foreign workers 


Step one — 
Temporary or permanent 
worker 


A CEC counsellor will help you determine whether to 
recruit a temporary or permanent worker. This will de- 
pend on the nature of the position to be filled. 


You will need a temporary worker if the job: 
m™ requires twelve months or less to complete, or 


m™ is permanent, but an employee is needed only to bridge 
the gap while a Canadian worker is trained. 


It is likely that a permanent worker will be required: 


w if a Canadian cannot be trained in time to meet your 
need, and 


m= if the job offers reasonable prospects of continuity. 


Visa officers at Canadian government offices abroad 
can help you recruit. Their help may include: advertis- 
ing; providing interview facilities; and giving advice on 
the local laws and conditions that may affect your recruit- 
ment. Officers can also give you an estimate of how long 
immigration processing will take. 

When planning to recruit workers from abroad, you 
should remember that although the entry of people into 
Canada is regulated by the federal government, immigra- 
tion programs are carried out in cooperation with pro- 
vincial governments. This means that the admission of 
foreign workers may be affected by the immigration and 
labour policies in your province. 
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Step two — At the CEC 


You should be prepared to provide the CEC with the 
following information: 


m a description of the duties, 
m the wages and working conditions, 


m the qualifications, registrations or licenses the worker 
needs, and 


m the efforts you have made to recruit Canadian workers. 


From this, the CEC counsellor will decide whether your 
job can be filled from within Canada, or whether the 
government’s Canadian Jobs Strategy or other services 
could help meet your immediate needs. Then, to ensure 
that suitable Canadian workers can fill your future job 
vacancies, the counsellor will encourage you to develop 
a human resource plan for your operation, perhaps with 
the assistance of regional Canada Employment and Im- 
migration Commission specialists. 


The CEC will issue an approved job offer (form 
EMP-2151) once a counsellor there is satisfied: 


m= that job and career opportunities for Canadians will 
not be adversely affected by a foreign worker, and 


m that your job meets labour and legal standards. 
It should be noted, however, that the CEC cannot ap- 


prove an offer if a labour dispute is in progress at the 
intended place of employment. 
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Step three — 
Advising the foreign worker 


Once the job offer has been approved, the CEC 
counsellor will tell you which Canadian visa office abroad 
will be handling your worker’s application. The CEC will 
send details of your job to this office. At the same time, 
you should send your prospective worker a copy of the 
approved job offer, with instructions to apply at the visa 
office for the necessary immigration documents. 
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Step four — 
Immigration requirements 


Temporary workers 


To work in Canada, most temporary foreign workers 
need valid employment authorizations. Workers can get 
these at their nearest Canadian visa offices abroad after 
having received their approved job offers. 

Temporary workers are also required to pay a fee, 
equivalent to $50 (Can.), to help cover the cost of con- 
sidering their application for an employment authoriza- 
tion. They should realize, however, that the fee is not 
refundable. 

A worker applying for an employment authorization 
is assessed according to health, character, security, and 
other criteria; qualifications for the job may also be 
checked. If an employment authorization is issued, it will 
be valid only for the specified job and time period. 

An employment authorization is not a contract: 
workers may resign and employers may terminate employ- 
ment, provided each gives proper notice. However, the 
foreign worker may not accept another job in Canada 
without written permission from Employment and Im- 
migration Canada. 

An employment authorization is not issued to allow 
persons to enter Canada to look for work. In fact, a per- 


Citizens and permanent residents of the United States, and 
residents of Greenland, and St. Pierre and Miquelon, may apply 
for their authorizations at a port of entry; however, they should 
first contact the nearest Canadian visa office for information 
on the medical and other documents that they may need. 
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son cannot normally apply for permission to work, or for im- 
migrant status, from within the country. 


Permanent workers 


Permanent workers must apply for and receive immigrant 
visas before coming to Canada. Passports are also re- 
quired to enter Canada. As well, all persons applying for 
permanent residence must pay a fee to have their applica- 
tion considered. An application for permanent residence 
will cost the equivalent of $125 (Can.), and is not 
refundable. 

Immigrant applicants are selected according to a 
point system. From a total of 100 points, 70 are needed 
to allow admission. An approved job offer improves the 
worker’s prospects of meeting immigrant selection 
criteria. 

When a local CEC identifies a special labour need, 
recruitment time may be shortened by sending any 
necessary forms to the potential employees asking them 
to apply to the Canadian visa office nearest them. 

Workers may be given medical examinations prior 
to the selection interview rather than after. (Medical ex- 
aminations can be expensive. You should be ready to 
guarantee repayment of these costs even if the prospec- 
tive employees do not succeed in obtaining immigrant 
visas.) 


For more details about hiring foreign workers for tem- 
porary jobs, or for information on recruiting immigrants 
to fill permanent positions, call or visit the CEC nearest 
you. 


This is not a legal document. For precise, legal information, 
please consult the 1976 Immigration Act and Regulations. 
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